Appointment of Deputy Headteacher
% ¥ & From September 2026 Candidate information



Headteacher’s Welcome

Thank you for your interest in the role
of Deputy Headteacher at 5t Mary's
CofE (Aided) Primary School. We are
delighted that you are considering
joining our dedicated and enthusiastic
school community. We are seeking an
inspirational and committed leader
whio will further strengthen our
leadership team and halp us to
continue to provide an exceptional
education for every child.

At 5t Mary's, our vision is rooted in our
Christian ethos and lived out through
our vision statement "A Christ-centred
school with a child-centred
curriculum”. We believe that every
child iz unigque and special and we
want to ensure they flourish using their
God-given potential.

Qur school values shape all aspects of
school life. These values guide our children
to treat othars with love and they underpin
our broad and balanced curriculum with
wisdom. QOur school community is at the
heart of what we do and our staff,
govemnars, parents, velunteers, our parish
church and local organisations all work
togather with a shared commitment to
ensure every child flourishes.

We warmly welcome visits to our school so
that you can experience our happy and
friendly schoaol firsthand. Please contact
the school office to arrange a convenient
time.

St Mary's CofE (Aided) Primary School is
committed to safeguarding and promoting
the welfare of all children. and all
appointments are subject to an enhanced
DBS check,

We can offer vou

+ A dedicated staff team who put
childrens wellbeing and education at
the centre of all they do

* A positive, supportive and inclusive
school community

= Excellent resources and a welcoming
and well maintained learning
environment

= Opportunities to continue developing
vour leadership skills.

= A committed Governing Body who
work in partnership with the school and
wider community

Please use your supporting letter to share
your personality, ethos, strengths,
experignces and aspirations.

Once again, thank you for considering 5t
Mary's and showing your interest. We look
forward to receiving your application.

Mrs Samantha Copus
Headteacher
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School
information

5t Mary's CofE (Aided) Primary School is 8 co-educational school in Pulborough, West Sussex (RH2Z0 2AN) for pupils
aged 4-1. Az a Church of England Voluntary Aided school, it has cipss links with 5t Many's Parish Church and
promotes a Christian ethos. The school emphasises a nurturing emaronment and a strong partnership with parents

We treasure aach child and enable tham to flourish, using their Ged-given potential estabishing a secure

fowndation for them to thrive in a repidly changing workd We are a8 Christ-centred school with 8 child=-centrad
curricuium whaere wisdom and fove guide and influance learning and teaching Ffor ow whole commuinity.’
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. Deputy Head

Schook 5t Marys Primary C of E
Prirmary, I:“|_|I;_:-;_:-.r_'||_.||:151

Post: Deputy Headteacher

Start date: Saptambear 2006
Salary: Leadership Scale L2 to LS
Rasponsible ta: The Headteachar

Mumber on roll; 255

Role overview

Purpose of the job

Deputise for the Hesdtescher and ensure the eff sctive and
etficiant running af tha sch 1 B ado
this rale must be carried tih tf ol

Tesshers' Pay and Conditions Docurmant and tha Naticosl

Standards lor Hesdtaschars,




Main purposes
of the job

School Culture
T mssist the Headteacher tox

Establish and sustain the school's athas and strategic
direction in pactnership with those responsible for
governance and through consultation with the school
COMmMmLUnTY

Create a culiure where pupiis sxparience a positive and
enriching school life

Uphold ambitious educational standards which prepare
pupils from all Backgrounds for their next phase of
aducation and life

Fromate pasitive and refationships across the school
cammunity and a sale, ordedy and inclusive
SrnIranmenit

Ersure a culture of high stall prafessionalism

Teaching
Tor assist the Hesdieachar 1o

Establish and sustaln high-quality, expert 1eaching
across all subjects and phases, budlt on an evidence
nlarmed understanding of ellective teaching and how
pupils learm

Ensure teaching is underpinned by high levels of
subject expartize and approaches which respect the
distinet rature of subject dizciplines ar specialist
clomaing

Ensure effective use s made of formative assesament

Curriculum and Assessment
To assist the Headteacher to:

Ensure & broad, structured and coherént curriculum
entitlement which sets out the knowledge, skills and
vaiues that will be taught

Estabdish effective curricular lasdesship, developing
subject leaders with high lavels of relevant expertisa
with access 1o proflessicnal networks and communities
Ensure that all pupils are taught to read through the
prowision ol evidence-informed approaches ta resding,
particularly the use of systematic synthatic phanics in
sthools that teach aarly resding

Erzure valid, raliahle and propormionale approsches are
used when assassmg pupds’ knowledge and
understanding of the eufficulum

Behaviour
Ta assist the Headteacher 1o

Extablish and sustain high expectations of bahaviows

for all pupils, built upon relatonships, Pubes Bnd noutines,
which e undesstood clearly by all stafl and pupils
Ensure high standards of pupll behaviowr and
courleous conduct in accordance with the schools
behaviour palley

implement consistent, falr and respectiul sapproachses
to managing behaviour

Ensure that sdults within the schoal model and (each
the behaviour of & good citizen

Additional and special educational needs and
disabilities
To assist the Headteacher toc

Ensure the school halds ambitious expaciations for al
pupils with additianal and special educational needs
aned disabsities

Establish and sustain culture and practices that enablé
pupils 0o access the curticulum and learn sffectnely
Ensure the schoal warks affactively in partnarship with
parents, carers and professionals, 1o idenity the
sdditional nesds and specisl aducational nessds and
disabi#ities of pupils, providing support and adaptation
whiesta approprate

Ensure the schaal fulfils s statutory duties with regard
1o the SEMD code af practice

Professional Development
To assist the Headteacher te

-

Ensure stalf have access ta high-quality, sustained
professional development opporiunities, alignead ta
balance the peiorities of whole-school improvermant,
rearn s individual nesds

Priocitse the prolessional developerent of stalf,
ensuring effective planning, defvery and evaluation
witvich s canstsvent with the approscihes lald out in the
standard lor teachers’ professional develogment
Ersure that proflessional development apporiunites
draw on axpert provision from beyoend the school as
wiell &g within |t including rationally recognised career
arvd professional frameworks and programenes 1o busld

capacity and suppart succession planming
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Organlzational managemant
To assist the Headieacher to

Enswre the protection and safaty of pupils and stati
through effective approaches to safeguarding a5 part
af the duty of cara

Prigritise and alocate financial resources appropriately,
ensuring effciency, effectiveness and probity in the
use of public funds

Ensure staff are deployed and managed wall with due
attention paid to workload

Establish and overses systems, processes and policios
that enable the school to operate effectively and
efficiently

Ensure rigorous approachas to identiyving managing
and mitigating risk

Continuous school improvement
To assist the Hesdteachaer to

= Make use of affective and proportional processes of

evaluation to identity and analyse comples or
persistent problems and barriers which limit school
effectivensss and identify pricrity areas for
improvement

Develop appropriate evidence-informied strategies for
improvement as part of well-targeted plans which are
realistic, timely, approprintely sequenced pnd Suited to
the school's context

Ensure coretul and etfective implementation of
improvement strategies, which lead to sustained schoal
improvement over time

Working in Partnership
T assist the Hoadteacher to:

Forge constructive redationships beyond the school
wiacking in partnarship with parents, carers and the
el community

Commit their school to work succoesshully with othr
sthools and organisations in a climate of mutual
challengo and support

Establish and maintain wosking relationships with fellow
professionals and colleaguees aoross other public
sErvices (o mprove educational cutcomes for ol pupils

Governance and accountability
Te assist the Headteacher to

Understand and walcome the role of effective
governance, upholding thewr cbligation to give account
and accept responsibility

Establish and sustain professional working relationship
with those responsible for governance

Ensure that stalff know and undaerstand their
professional responsibilities and sre held to account
Ensure the school effectively and efficiently operates
within the required regulatory frameworks and meots
all statutony duties
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Person Specification: Deputy Headteacher

The following criteria will be used for shortlisting and selection purposes

EX.PERREMCE

Crailifications and Genenal Exparisnce

SeccindTul bhd vifind taaching and baaming
@xpeir et b i Prissary Phats - minkmum el S
it

SUPPORTING
STATERENT

Thorough inowledge of effectie curmculum
provision and siills Based learning

SUFPDHTING
STATERIENT

INTERVIEW

Knewbege and uhderstanding of STADegies for
wehool AT Bnd 7aiing Dand ke

Becent, relevans and succasstul Leadenbip Team
anperienca across the Pnmary Phase

Enperiersce of trarslating wsion ard values inbo
praciice.

Curriculum subgsct developmant and keadership
[eading to high pupdl standands across key stages.

Ability bo lesd, provice chaar visson and command
respect from all stakeholders

Experience of managing budper allocation in a
CLMTHCAM Brea o Ot resporsbalty.

ALCy 0O COMMUNETE Chisdly 10 & wide audisnca,
inchading disaffected pamnts.

Experience of leading. motvating and deseloping
staft

I ESE B

Abality ta delhver Bagh quality learning esperisnces

Expesience of effectve use of avsessment, data
and sralysis im ralsing stendaros

Enosdedge of curioulum subject, development
and bead ership lesding tehigh pupil standards.

vl o & 4eFess| gall-irdalud? ien and firse-
Pund sxpensncs of helping 1o develop and
implament & whool development plan

Erssadedge and underatanding of strategies for
improwing the guality of learning snd teaching,
Inidading repatar manitaning of taaching

Expasiancd o moniisring aaluaates and iy
precis leading o impr oved sTandads

Anlity bo ldentity and promote innovative and
affeciive teaching sirategies

Ewmperience of stafl appraisal as a team beadesr

Knowtedge of how to maintain high espectations
of beharviour, standards of attalnment and
achoEsEmant.

BB S O Cus T Oiri e ne | e i Tion
and trew i@ lcations af chi

Ercrwtedge and understanding of the implications
of ecpality and inclusion sues.

5, Mty ool £ (dided] Prircary Sekass], Pulbiiough

Asgoinitimint of Crepit ¥ Foac s i



How to apply

The application process

Please complete an application farm and submit a Personal
Statement

Ploase ansure that all gaps in your education or work
axparienco are axplained on your application for
sataguarding reasons This is a shortlisting criteria. Your
complated Application Form, Safer Recruitment Form and
Personal Statement should be returmed by: 12 noon on
Monday 15" June 2028,

You may smad your application to
sbm@istmarysprimarypulboroughcouk

Visiting the school

A wisit to the school can be beoked through the Schogl
Ciffica,

Telaphone: OIT9E 872007

Email: office@stmarysprimany pulborowgh.couk

Shortlisting

Shortlisted candidates will be contacted by phone and the
interview process will be confirmed by an emailed letter,
Thank you for taking the time to apply; we krow hoss much
waork and effort goes into an application. W are anly able
to provide general feedback for applicants wiho are not
shortlisied

Interviews

interviews will be held at the school on Friday 197 June
2026, Applicants pro asked to sdvise their curment
amployers of 8 potential interview on this date

It invited to interview, please bring photocopios of the
following documments with you

= Current Criminal Disclosure Cortificate (CRB/DES)

= Photo D (Driving Licence/Passport)

= Crxiginal proof (certificates) of qualifications

= Proof of address {such as a utility bill or bank statrment}

Cata held for candidates who are not appeinted will be
shredded following the interviows
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Apposniments are subject 1o satislacion relerences

and we will be taking thess up immeadiately lollowing
shornhsting. It s therefore mportant that you mlarm your
refereas ol vour spplicamon. |1 18 essential that your main
referes & your current Headraacher, Flaase note thal we
arg anly able o alter general feedback 1o candidates who
B ol Bppoented

Medical Examination
The successiul candidate will be required to complete

an arfing medical guestionnalre and may be required to
attend & madical examination

&

Criminal Record Checks

Thi successhel applicant will be ssked to complate an
onlime anhanced DES disclosure application requesting
personsd iInformation im a nimber of arees. An offer of
sppointment will be subject to satisfactony DBS clearance

Appointment

The successfl candidate will be appointed from
September 20236,

Safeguarding and equal opportunities

St Mary's C of E (akdad) Frimary, Pulborough is committed
o safeguarding and promaoting the

welfare of children and young people, and expacts all

staff and wolunteers vo share this commitment.

Any offer of ermployment will be subject to an enhanced
DBS dischosure, the receipt of satisfactory references

the pra=-employment medical questionnaire, relevant

orggenal ID decumentation and examinatan certlicales
The Trust understands that a robust, fair and transparent
recruitment and selection policy plays a central rolein
ghiewing this aim.,

Terms and conditions

ational School Teachers” Fay and Conditicng appdy

L Mary's C of E (Aided) Prienary Pulbaraugh, Link Lane
Pullbsorough, West Sussex, RHDD 2k
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Guidance for
Applicants

Application Forms

BES our wensile al

or wia e DR

For the apphcation fooms, pleass soc

whanw st-rnarys -pulborough w-susser schuk

S

Your Personal Statement

Your personsd staterment shouid el us abowut wour

approach o leadersiaD, e hing and BN TN an] o 11

malches our ethos and viskon

1T néseds 1o reflect your commilrment Lo our vision

SEATermeEnt

Youi peergonal sStalement must smclude actual scamplaes &

B you have demonstrated that you can fulld the ot

dSLCriphion regquiremeEnt: oral spsescificalson It

- 1gl=| =1

MLST B v longer than Two sides of Ad papes
Further conditions

Flease note that applicatons with poor spalling and

grammatecal errars will ot be shortlisted

We slsa cannot accept any application that is sant (o us
o3

R

Late apphications cannol be conskdarsd

Contacting us

Wou CAan CONTBET WS S ing Tarmn time ondy ] n i

ol heve Mg WaYSs

Telaphons: DIFR3 82007

Ermail: atfice @ s TrmaEnyspe i ny Rl or ol co uk




St Mary's C of E (Aided) Primary School,
Link Lane,
Pulborough,
West Sussex
RH20 2AN

01798 872007
office@stmarysprimarypulborough.co.uk

www.st-marys-pulborough.w-sussex.sch.uk
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