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St Mary's C of E (Aided) Primary School, 

Pulborough

A Christ-centred school with a child-centred curriculum

HANDWRITING & PRESENTATION POLICY
This policy was adopted in: October 2025
The policy will next be reviewed in: October 2028
At St Mary’s Primary, we believe that neat, well-formed handwriting and presentation of written work helps to raise standards as the pupils take pride in and have a sense of ownership of their work. As a school, we use our own, personalised phonics programme with instructional letter formation tools to help children to learn to form their letters correctly from the start.  When initial letter formation is mastered, we use the Letter-Join style of joined handwriting, introducing lead-ins to enable a journey towards joining from Year 1.
RATIONALE
· Handwriting is a skill which, like reading and spelling, affects written communication across the curriculum. Through effective teaching, joined handwriting can be mastered by most pupils by the end of Year 2, enabling them, with practise, to go on to develop a faster and more mature hand. 
· Handwriting is a fine motor movement skill and children need to practise handwriting movements correctly and often. 
· The first handwriting lessons in Foundation Stage are vital and the most important issue is to ensure that the children we teach learn to form the letters of the alphabet with the correct sequence of strokes from the beginning and secure the correct pencil grip.

· Joined handwriting should be taught when children have learnt to form their letters correctly. 
· This policy has been written in conjunction with ‘Strong Foundations in the first years of school’.
AIMS
· To raise standards in writing across the school by ensuring a clearly structured, taught progression in handwriting and presentation skills. 
· To raise expectations of children’s and adult’s handwriting and presentation skills. 
· To adopt a common approach towards handwriting by all adults when writing in children’s books, on the whiteboard or on displays / resources. 
For pupils to: 

· Achieve a neat, legible style with correctly formed letters in a joined hand. 
· Develop flow and speed, so that eventually they can produce the letters automatically in their independent writing.
STRATEGY FOR IMPLEMENTATION
Handwriting is taught regularly in every class through short, focused sessions and may be linked with spelling, grammar or phonic objectives;

The teaching of handwriting is often undertaken as a discrete session, although shared and guided writing also provides additional opportunities for the modelling and monitoring of handwriting;

From Year 1 through to Year 4 (and where appropriate Year 5), handwriting will be taught at least three times per week – in most Key Stage 2 classes this will be directly after lunch (this will not be a ‘holding task’ but a directed, modelled and monitored teaching and learning activity);
Handwriting is a cross curricular task and will be taken into consideration during all lessons.
Some children who need extra support may have handwriting intervention or additional support on top of this. 
EXPECTATIONS 
Not all children will achieve these expectations and where that is the case, handwriting input will continue through whole class teaching or intervention.
By the end of their Reception year, we expect pupils to:
· have lots of experience of dexterity exercises to strengthen muscles;

· write their name correctly;

· form lower case letters correctly using the phonics programme to support this;

· use a pencil, using an appropriate pencil hold (using a grip if needed).
By the end of Year One, we expect pupils to:

· form all upper and lower case letters, beginning to use a lead-in stroke where appropriate; 

· start to join digraphs and some words correctly;

· use a correct pencil hold, with or without a grip for support;
· sit in a position that is appropriate to writing with accuracy.
By the end of Year Two, we expect pupils to:
· be forming all letters correctly with correct orientation and consistent size;
· join digraphs and other words correctly;
· use a sharp pencil, moving on to a school-provided black handwriting pen when appropriate.
IN KEY STAGE ONE, CHILDREN WILL BE REGULARLY AND CONSISTENTLY CORRECTED ON LETTER AND NUMERAL FORMATION.  IT IS OUR AIM FOR CHILDREN TO ENTER KEY STAGE 2 WITH REVERSAL AND INCORRECT FORMATION ADDRESSED.
Throughout Years Three and Four, we expect pupils to:

· be exposed to Letter Join in handwriting lessons to reinforce what has been taught in Key Stage 1;

· further develop an individual joined style;

· progress to using a handwriting pen – provisionally at first.
Throughout Years 5 and Six, we expect pupils to:

· develop a confident and consistent individual style;

· use black handwriting pens provided by the school.

Throughout Key Stage 2, we encourage pupils to adapt handwriting appropriate for the task, such as note-taking, poster design, etc. It has been agreed that pencils would be used for all activities and written work in maths. Black handwriting pens will be used in other curriculum areas. Children are encouraged to use black pens for homework. All drawing will be done in pencil.
PRESENTATION OF WORK
Tools and Equipment

· Pencils must be kept appropriately sharp – children may need training to sharpen pencils;
· Black pen will be used when a child has shown CONSISTENTLY neat, joined handwriting in ALL books using a SHARP pencil;
· The use of a black pen will be reviewed at the beginning of each year;
· Black pens will be ‘given out’ with a very clear explanation that this will be a provisional trial and children who are struggling to continue to write neatly will have the pen replaced with a pencil until ready to continue – there is an understanding that graduating to a pen may take a little time.

There are occasions when children with particular needs MAY find it easier to write neatly using a handwriting pen (with or without the skills to join) – this is an exception to the rule and would be a situation agreed with the class teacher and a member of SLT.
High Expectations

Staff will uphold and encourage high expectations from pupils.  In a kind, firm and fair way, staff will encourage children to start afresh if their work has not been completed to a standard that reflects what they are capable of.  All children have differing abilities and this is to be understood.  The current emotional state of the child is also to be taken into consideration.  If a child is in a state of anxiety, for example, there is no need to cause further issue.
The child or adult can rule off under work and the child can start again OR the page can be folded over and the child start afresh, thus the progression is clear and a sense of pride in what CAN be achieved is realised.

On rare occasions, a child may wish to have a page removed from their book.  In this case, a member of staff may remove a page ONLY when the child has asked or agreed that they would like this to happen and is not to be done in a way that upsets the child.
Errors

Teachers in Key Stage 1 may ask children to put a cross by any errors that they make rather than them struggling to cross out with a ruler.

A single line, drawn with a ruler, will be used to cross out errors. 
Sometimes pupils will be allowed to use erasers where appropriate.
It is not acceptable for children to scribble out errors.
Numerals
This will be covered in maths work and will be reinforced in all general class activities. In maths workbooks the date will be written on the left hand side of the page in the margin, using numbers, for example 28.01.25.
Presentation 
· Letter formation should happen in handwriting books

· Sharp pencil will be used in maths books and lines drawn using rulers;
· Any drawing in books to be done using pencil;
· Dates and titles or LOs to be underlined in all books.

THE TEACHER’S ROLE

· Role model neat, joined handwriting in books and on displays where needed;
· Have high expectations;

· Teach handwriting and provide encouragement and praise;
· Organise interventions when needed;
· Make allowances and adjustments for left-handed children where needed;

· Train children to use handwriting books.

Avoid the creation of the following four habits that can become ingrained if not addressed:
· Faulty pencil grip

· Poor posture

· Poor book/paper positioning

· Incorrect letter formation (e.g. starting letters at the bottom)
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